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Data Request Form
Request number: REQ-xxx
	Data requested

	Dataset title
	

	Link
	

	Data Use Restrictions	Comment by Vilem DED: general template should contain the restriction to acknowledge ELIXIR Luxembourg, right? Is this officiated? 
The restriction row can be also grey as it wont change for all requests.
The use of the dataset is restricted by following use restrictions. The DAC will validate compliance to these use restrictions before the access approval.

	Use Restriction Category
GA4GH Data Use Category Codes
	Details

	Limited scope of research
	

	Publication requirements
	

	Publication requirements
	

	Non-commercial use
	  


Requesting party details
	User institution

	Legal name
	

	Organization corporate form
	

	Legal address
	

	Name of legal representative
	



	Project Lead/Principal Investigator

	Title (Prof., Mrs., Dr., ...)
	

	Name and Surname
	

	Job position/role
	

	Institutional email
	

	Work address if different from User institution (above)
	



	Names of authorized personnel in requestor institution
Include the names of all investigators, post-doctoral researchers, research staff, and students who will have access to the controlled data in order to work on the Research Project. Please ensure that a valid institutional e-mail address for each name is included, along with a proper job title.	Comment by Vilem DED: not sure if this is clear - what is controlled data?
*Note that co-investigators or collaborators at other institutions must submit a separate Data Access Request.


	Person 1

	Title (Prof., Mrs., Dr., ...)
	

	Name and Surname
	

	Job position/role
	

	Institutional email
	

	Work address if different from User institution (above)
	

	Person 2

	Title (Prof., Mrs., Dr., ...)
	

	Name and Surname
	

	Job position/role
	

	Institutional email
	

	Work address if different from User institution (above)	Comment by Vilem DED: can we print this file and take a look? Imho the lines are very high making it look childish
	

	Person 3

	Title (Prof., Mrs., Dr., ...)
	

	Name and Surname
	

	Job position/role
	

	Institutional email
	

	Work address if different from User institution (above)
	



	Names of personnel in requestor institution (additional contacts)
Include the contact details for the IT Manager and Data Protection Officer of the requestor institution. They will be notified over the course of the data access process.

	Data Protection Officer

	Title (Prof., Mrs., Dr., ...)
	

	Name and Surname
	

	Job position/role
	

	Institutional email
	

	Work address if different from User Institution (above)
	

	IT Manager	Comment by Vilem DED: this is new? why IT manager?	Comment by Vilem DED: is that optional? 

	Title (Prof., Mrs., Dr., ...)
	

	Name and Surname
	

	Job position/role
	

	Institutional email
	

	Work address if different from User Institution (above)
	



	Research Project Details

	Project Title
	

	Project website
	

	Research ethics approval number
(if the ethics approval does not exists for the project please include the justification)
	

	Project purpose and aims
(please provide an abstract that can be published on Elixir web-site without an additional approval)	Comment by Vilem DED: we can maybe add something like: "Data access committee will review the project purpose and aims and their alignment with requested data."

	



	Signed Confirmation

	By completing this form the requestor confirms that: 
· the information provided by the requestor herein is complete and correct,
· the requestor has read and understood the data restrictions associated with the requested dataset.	Comment by Vilem DED: Shall we mention the form becomes a part as final agreement in case the access is approved?

	Project Lead/Principal Investigator signature
	

	Name
	

	Date
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